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	Confirmation of Completion of Training prior to Assessment for Certificate of Competence 
	
	

	
	
	

	
	

	
	
	
	
	

	
	
	
	
	



Section A (To be completed by the Animal Welfare Officer at the establishment, or Line Manager of the candidate who will be taking the assessment). 

[bookmark: _Int_VaruGSzJ]I confirm that					(name of candidate) has been given:

	
Access to training materials relevant to the registered Certificate of Competence modules, and sufficient assigned study time in order to fully prepare for the assessment.

	
Yes
☐

	
No
☐

	
Full support to understand and apply the theoretical training to both the assessment and workplace scenarios.

	
Yes
☐

	
No
☐


	
Comprehensive supervised practical training in all physical areas of the plant in which their Certificate of Competence is valid.

	
Yes
☐

	
No
☐



(If you have answered ‘No’ to any of the above questions the candidate should be given further training before the assessment can be arranged).



[bookmark: _Int_KX8Ks2hW]I further confirm that				(name of candidate) is ready for assessment for the following units:								(list units registered).



Signature: 

[bookmark: _Int_1dQnVDte]Full name:							Job Title:                                                                             
Date:
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Section B (To be completed by the candidate). 

I agree that:

	
I have been given access to training materials and enough study time to fully prepare for the Certificate of Competence assessment.

	
Yes
☐

	
No
☐

	
I have been given enough instructions and supervised practical training time to fully prepare for the practical part of the assessment.

	
Yes
☐

	
No
☐


	
[bookmark: _Int_hvhd6o9l]I am ready to be assessed for my Certificate of Competence for all the units registered, or (if “No” box ticked) for the following units only                                                                (List units if any).

	
Yes
☐

	
No
☐


 (If you have answered ‘No’ to any of the above questions please let your supervisor know that you are not ready for assessment).






Signature: 

Full name:                                                                             Date:




[bookmark: _Int_33sqjQsc](Note  – a copy of this document (all pages) should be sent to WATOK@fss.scot BEFORE applying for the assessment) 

	PRIVACY NOTICE 
Personal Information collected on this Notice may include your name and address. This information is collected by Food Standards Scotland to support our delivery of Official Controls in Approved Meat Establishments in Scotland. We may share your information with other public bodies for the performance of a task carried out in the public interest or to help prevent fraud and crime, or where we are required to do so by law. 
You have a right to see the information we hold on you by making a request in writing to openness@fss.scot. If you wish to raise a complaint on how we have handled your information, you can contact our Data Protection Officer who will investigate the matter. If you are not satisfied with our response or believe we are not processing your information in accordance with the law you can complain to the Information Commissioner’s Office (ICO). 
The full privacy notice is available on our website.
Contact: FSS Data Protection Officer at dataprotection@fss.scot
FSS Privacy Policy can be found at this link.
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