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5 x 5 x5 INFORMATION INTELLIGENCE REPORT (FORM A)
TO BE COMPLETED AND EMAILED TO FOOD STANDARDS SCOTLAND – 
FoodCrimeIntelligenceBureau@scotland.gsi.gov.uk (Tel: 01224 288364)
	Subject:
	

	Name of Officer Submitting:


	Enforcement Body (e.g. name of local authority/Gov. Dept.):

	Telephone Number Of Submitting Officer:


	Department (e.g. Environmental Health/Trading Standards):


	Date And Time Information Received:
	
	

	Date:
	Time:
	
	
	
	
	


	
	Evaluation Code
(See third page for explanatory table)

	Details of Report:
	S
	I
	H

	(It is essential to record here every detail of the information you are providing to the FSS)
(If required, please complete report using the continuation sheet attached)
	
	
	


	Signed (paper copy):

	

	Action Taken by Enforcement Body:




INFORMATION / INTELLIGENCE REPORT (CONTINUATION FORM B)

	

	Evaluation Code
(See third page for explanatory table)

	Details of Report:
	S
	I
	H

	(It is essential to record here every detail of the information you are providing to the FSS)

	
	
	


	Signed (paper copy):

	


INFORMATION / INTELLIGENCE REPORT
(EVALUATION TABLE)
	SOURCE EVALUATION (S)

 (i.e. of witness)
	A

Always reliable
e.g. technical products: DNA / fingerprints (will rarely be used as a source evaluation
	B

Mostly reliable
e.g. EHPs, TSOs, Port Health Officers; several pieces of information received from a person which is always sound
	C

Sometimes reliable
e.g. information may have been received from an individual which on occasion has been sound
	D

Unreliable
e.g. Information is believed to be untrue
	E

Untested source
e.g. information is received from a new source

	INTELLIGENCE EVALUATION OF TEXT (I)
	1

Known to be true without reservation
e.g. physically witnessed by officers or relates to technical data.
	2

Known personally to source but not known personally  to reporting officer
e.g. intelligence has been provided to the reporting officer
	3

Not personally known to source but corroborated by information already recorded
i.e. intelligence can be confirmed by another means
	4

Not known personally to source cannot be corroborated (cannot be judged)
i.e. Similar to hearsay and cannot be confirmed by another means
	5

Suspected to be false or malicious
i.e. Intelligence is believed to be untrue

	HANDLING CODE (H)
To be completed at time of entry by officer submitting 
	1

Permits dissemination to other law enforcement and prosecuting agencies e.g. other local authorities, police, TSS, and FSA. 
	2

Permits dissemination to UK non prosecuting parties 

e.g. LACORS
	3

Permits dissemination to non EEA Law Enforcement Agencies where no adequate safeguards for the rights of the individual exists only on grounds of substantial public interest and risk assessment carried out
	4

Permits dissemination but only within the originating organisation
	5

No further dissemination: refer to the originator special handling requirements imposed by officer 


For FSS Use Only:  RECORD OF ACTION TAKEN/DISSEMINATION:
	For Use by Officer receiving and disseminating intelligence
	Authorisation required

 prior to dissemination?


	Copies forwarded to:
	Date:

	Date Report Received:
	Yes/No

	
	

	Action Taken upon receipt:
	
	

	
	
	

	
	
	

	Record URN here:
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