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	Request for a Review of the Full Audit of a FBO’s Food Safety Management System
	Audit Reference No
(AppNo-Mth-Year)

	
	
	


	Approval No.
	
	
	Establishment Name
	

	
	

	
	

	Notes for the FBO:

A Food Business Operator (FBO) who wishes to request a review of the most recent audit report must complete this form and return it to the appropriate address below within 14 calendar days of receipt of the initial audit report.
An Investigating Officer (IO) will be appointed by the Head of Operational Delivery.

The request should include objective evidence that the assessment by the Auditor has been incorrectly awarded. The IO will liaise with the FBO representative and the Veterinary Auditor conducting the Audit being appealed in determining his/her decision on the review.  

The IO will only review the assessment identified on this form.  An establishment visit may not be required in every case. The IO will conduct the review of the audit report within 14 calendar days of receipt of the appeal and communicate their decision in writing. This will be sent to the FBO (or their nominated representative) and the Veterinary Auditor.  

Where the IO determines that the assessment awarded should be amended he/she will inform the Veterinary Auditor so that an adjustment can be made to the audit report.  An amended audit report will then be issued to the FBO.   

The audit score will not be published until the appeal is concluded.

	Address:

Audit Branch

Food Standards Scotland

Pilgrim House

Old Ford Road

Aberdeen

AB11 5RL


	

	Tel:

01224 285164

	

	email:

veterinaryaudit@fss.scot

	

	
	
	


	Name in 
Block letters
	     
	Position
	     

	

	Establishment address

(inc postcode)
	     
	Date
	     

	
	
	
	

	

	Telephone No.
(inc STD code)
	     
	Mobile telephone no.
	     

	

	Email address
	     

	Continue overleaf….


	Part 2 – continued

	Reference
	Specific areas of audit being appealed and objective evidence to support the appeal:

	     
	     

	If necessary, continue on a separate sheet(s) and attach all other supporting evidence, please remember to enter the establishment approval number and audit report reference number on all additional pages.
	No. of pages attached:

	
	   

	If you have any difficulties completing this form please telephone
 01224 285164
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